MyHununanabHoe Ka3eHHOe 00111e00pa3oBaTelbHOE YUPEKICHUE
«Cpennsia obmeoOpazoBatenbHas mkoja uMeHu A.O.IllomaxoBa
CeJIbCKOTO TIocenienus TamO0oBckoe» Tepckoro MyHUIIUITATLHOTO paiioHa
Kabapauno-bankapckoi Pecniyonuku

[MTOJIMTUKA
00pabOTKHU MEPCOHATBLHBIX TaHHBIX
MKOY COIII um.A.O.lllomaxoga c.i. TamboBckoe

1. OO0muIue monoXKeHus

1.1. Hacrosmas nonutika o0padoTku nepcoHanbHbix AanHbix MKOY COILI
uM.A.O.Illomaxona c.ii. TamOoBckoe  (masnee) [lonmutuka onpenenser meau oopadboTKu
MEPCOHATBHBIX JAHHBIX, KATETOPUHU U MIEpEUCHb 00pabaThIBAEMbIX NIEPCOHAIBHBIX JAHHBIX KATETOPUU
CyOBEKTOB, IIEPCOHAIBHBIE TAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU MX 00PaOOTKU U
XpaHeHus1, TOPSI0K YHHUTOKEHUS IEPCOHANIBHBIX JAHHBIX MPH JOCTHXKEHUU 1IeNiel X 00paboTKu Win
IIPY HACTYIJIEHUH UHBIX 3aKOHHBIX ocHOBaHUi B MKOVY COIII nm.A.O.IllomaxoBa c.n. TamOoBckoe
(manee -IlIkoma).

1.2. JlokanbpHBIE HOPMATHBHBIE AKTHI U HHBIE JJOKYMEHTBI,

periaaMeHTHpyolme 00paboTKy nepcoHanbHbIX AaHHBIX B LlIkone, pa3pabaTeiBatoTcs C
y4eToM nosioxkeHui [lonutuku.

1.3. HeiictBue [TomuTHKN pacpocTpaHseTcsl Ha epCOHANIbHbIE JaHHBIE,

koTopsbie [1Ikoma 0OpabaThIBaeT C MCIIOJIB30BAHUEM U 0€3 UCIIOJIb30BAHUS CPEICTB
aBTOMaTH3alHH.

1.4. B IlonuTuke UCTIOIB3YIOTCS CIEAYIONINE TOHSITHUS:

» IlepconanbHble JaHHBIE —T100ass HHPOPMAIUS, OTHOCSILASACS MPSMO WIH

KOCBEHHO K ONPEICICHHOMY WM ONIpeesIIieMOMY (PH3HUECKOMY JIUILY
(cyOBeKTy mepCOHANbHBIX JaHHBIX);

* IlepcoHanbHble JaHHBIE, pa3peIICHHbIE CYObEKTOM NEPCOHAIBHBIX JaHHBIX JJIS
pacnpocTpaHeHusl, -lIepCOHANbHBIE JaHHBIE, TOCTYIl HEOTPAaHUUYEHHOT'O KPYTa JIMIL K
KOTOPBIM IIPEIOCTABIIEH CYyOBEKTOM IEPCOHAIBHBIX TAHHBIX IIYTEM J1a4u COTJIacHs
Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX, PA3PEIICHHBIX CYyOBEKTOM IEPCOHAIBHBIX
JAHHBIX JIJIS pacIpOCTPAHEHUs B OpAJKE, peaycMoTpeHHOM DenepaabHbIM
3aKoHOM 0T 27.07.2006r. Nel52-®3 (nanee-3akon);



¢ OIepaTop MepcoHaIbHBIX AaHHBIX (onepaTop) — lllkona — ropuauueckoe
JUI0, CAMOCTOATEIIbHO WM COBMECTHO C JIpYTUMH JIMIIAMU
opraHusymoiee u (Wih) OCYyIIECTBIA0NIEee 00paboTKy MepCcoHaTbHBIX
JAHHBIX, OMPENCIAIoNIee eI OOpadOTKM MEePCOHATBHBIX JTaHHBIX,
COCTaB TEPCOHAJBHBIX JIaHHBIX, MOJJIEKAIIUX 00paboTKe, AeHCTBUs
(omepanun), coBeplilaeMble ¢ MePCOHATBLHBIMU JIAHHBIMU;

o 00paboTKa TEpPCOHANBHBIX JAHHBIX — JIEWCTBHE (omeparus) Win
COBOKYITHOCTh JICHCTBHI (omepalyii) ¢ MepCOHATbHBIMU JIaHHBIMH C
UCIIOJIb30BaHMEM U 0€3 MCIHOJb30BaHUSl CpPEJCTB aBTOMAaTHU3alUH,
BKJIIOYast cOOp, 3amuch, CHCTEMATH3allMI0, HAKOIUICHUE, XpaHEHHE,
yTouHeHHEe (OOHOBJICHUE, W3MEHEHHE), M3BJICUCHHE, HUCIIOIb30BaHUE,
nepegavyy (pacnpocTpaHeHue, MIPEAOCTaBICHUE, JI0CTYTI),
o0e3nnuuBaHue, OJIOKUpOBaHUE, yaJeHUE, YHUUTOKEHHUE;

¢ ABTOMATU3WPOBAaHHAsA 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa
NEPCOHAJBHBIX JAHHBIX C TOMOIIBIO CPEACTB BBIYUCIUTEILHON
TEXHHKH,

¢ pAcCHpOCTpaHEHHE NMEPCOHATBHBIX JaHHBIX — JCHCTBUS, HANpPaBIECHHbIE
Ha PacCKpbITUE MEPCOHATBHBIX IAHHBIX HEOMPEACICHHOMY KPYTY JIMII;

e TIPEJOCTABJICHUE NMEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, HaIpaBJICHHbBIC
Ha PACKPBITHE TMEPCOHATIBHBIX JIAHHBIX OIPEACICHHOMY JIUIY WIH
OIPEACIICHHOMY KPYTY JIHUIL;

o OJIOKHpOBaHUE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpauieHue
00pabOTKM TEPCOHANBHBIX JAHHBIX (32 UCKIIOYEHUEM CIydaeB, €CIH
00paboTka HeOOXoaUMa /1JI1 YTOUYHEHUS IEPCOHANIbHBIX JIAHHBIX );

o YHUYTOXXECHHE TMEPCOHAIbHBIX JAHHBIX — JIEUCTBUSA, B pe3yibTaTe
KOTOPBIX CTAaHOBHUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEPKAHUE
MEePCOHANBHBIX JTAHHBIX B MH(OPMALIMOHHONW CHUCTEME MEPCOHATBHBIX
JAHHBIX U (WJIK) B pe3yJibTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHbIE
HOCHUTEJIU NIEPCOHAIBHBIX JTAHHBIX;

o 00€3TMYMBAHKME MEPCOHAIBHBIX JaHHBIX — JEHUCTBUS, B peE3yjibTaTe
KOTOPBIX  CTAaHOBUTCS ~ HEBO3MOXXHBIM  0€3  HCIOJb30BaHUS
JOTIOJIHUTENIbHOW ~ WH(OpMalMM  ONpPENeNUTh  NPUHAICKHOCTh
MEPCOHATPHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEpPCOHAIbHBIX
JTAHHBIX;

o UH(OpMAIIMOHHAS CUCTEMa NEPCOHAIBHBIX MAHHBIX — COBOKYIHOCTD
colepKaluxcss B 0azax JaHHBIX TMEPCOHAIBHBIX JAHHBIX U
o0ecreynBaIUX MX 00pabOTKy HH(POPMALMOHHBIX TEXHOJOTHHA U
TEXHUYECKUX CPEJICTB;

o TpaHCTpaHUYHAs TMepefaya MEPCOHAJBHBIX JAHHBIX — Mepenaya
MEPCOHANBHBIX JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOI'O TOCYAapCTBa
OpraHy BJACTM  WHOCTPAHHOI'O  TOCYJIapCTBa,  HMHOCTPAaHHOMY
bu3rIecKOMY JIMITY WM HHOCTPAHHOMY IOPUIAYECKOMY JIUITY.

1.5. IlIkona kak onepaTop NepCcoOHANbHBIX JAHHBIX 00s3aHa:
1.5.1. Cobntonath KOHGUIESHIMATBHOCTh NTEPCOHATBHBIX TAHHBIX, @ UMEHHO HE
pacrpoCcTpaHsaTh NEPCOHANbHBIE JAHHBIC M HE Mepe/laBaTh UX TPETHUM JIHUIaM



0e3 coriacusi CyObeKTa TMEPCOHAIBHBIX JIAHHBIX WM €ro 3aKOHHOIO
NPECTaBUTENS, €CITM MHOE HE MPETYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. OOGecneunth CyOBEKTaM TMEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM
MPEACTaBUTEISIM  BO3MOXKHOCTH ~ O3HAKOMJICHHMSI € JOKYMEGHTaMH U
MaTepualiaMH, COJCPKAIlUMH WX TIEPCOHAIbHBIC aHHBIC, €CITU HMHOE HE
NPEeTyCMOTPEHO 3aKOHOATEIECTBOM.

1.5.3. Pa3pacHATh CcyObEeKTaM TMEpPCOHANBHBIX [AHHBIX, HUX 3aKOHHBIM
MPEICTABUTEIISIM  IOPUJAMYECKUE  TOCIEACTBUSA  OTKa3a  IMPEIOCTaBHUTh
IIEPCOHAJIbHBIE TaHHBIE.

1.5.4. brokupoBaTh WK yAAISITh HEMIPABOMEPHO 0OpabaThIBaeMble, HETOUHbIE
NepCOHAIbHBIC TaHHBIC IUO0 00eCTIEUNTh UX OJIOKMPOBAHUE WIH YaJIeHHUE.

1.5.5. Tlpekpatutrh 00pabOTKY U YHHUUTOXKUTHh WM OOC3ITUYUTH MEPCOHAIbHBIC
JaHHbIE JHOO O0ecHeunTh MpeKpameHue oOpaboTKM W YHHUYTOXKEHUE WIIH
00€e3JIMYMBaHNE MTEPCOHANIBHBIX JIAaHHBIX MPU JOCTUXKEHUHU LIETH UX 00paboTKu.

1.5.6. TIlpekpatutrp 00pabOTKy TIEPCOHANBHBIX MJAHHBIX WU O0ECHEYUTh
IpeKpalieHre 00padoTKM NEPCOHANBHBIX JAaHHBIX B CJydae OT3bIBa CyOBEKTOM
MEPCOHANIBHBIX JaHHBIX COTJIacusi Ha OOpabOTKYy €ro MepCcOHAJbHBIX JaHHbIX,
€Cli WHOE€ HE TMPEeIyCMOTPEHO  JOrOBOPOM, CTOPOHOW  KOTOPOTO,
BBITOIONPUOOpETaTENIEM WIH TMOPYYUTENEM IO KOTOPOMY SBISETCA CYyOBEKT
NEPCOHANBHBIX JaHHBIX, WM WHBIM corjamenueM Mexnay Llkomoit wu
CyOBEKTOM MEPCOHANBHBIX JTaHHBIX.

1.5.7. IlpuHumaTh Mepbl, HEOOXOAMMBIE M JIOCTATOYHBIC JJII OOECIEUEHUS
BBITIOJTHEHUSI OOSI3aHHOCTEH, MPEayCMOTPEHHBIX 3aKOHOM M IPHHITHIMH B
COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPABOBBIMU aKTaMHU.

1.6. IlIkoma BopaBe:

1.6.1. CamocTosTENBHO ONPEAENATh COCTAB U MEPEYEHb MEp, HEOOXOAUMBIX U
JOCTAaTOYHBIX TUISE obecrnieyeHus BBITIOJTHEHMUSI 00513aHHOCTEH,
IPEAYCMOTPEHHBIX 3aKOHOM W TPHUHATBIMH B COOTBETCTBHM C HUM
HOPMATHUBHBIMU TPaBOBBIMU aKTaMM, €CIM HHOE HE MPEAYyCMOTPEHO
3aKOHOJATEIHCTBOM O TIEPCOHAIBHBIX JAHHBIX.

1.6.2. MHcmoap3oBaTh IICPCOHAJIBHBIC OAaHHBIC CY6’L€KTOB IICPCOHAJIbHBIX
JaHHBIX 0e3 ux coriacus B ciry4dadax, IpCaAyCMOTPCHHLIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpemoctaBnsTe mepcOHAIbHBIC JaHHBIE CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX TPETHUM JIMIAM B CITy4asiX, IPEIYCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.4. TTopyuuth 00pabOTKY MEPCOHAIBHBIX JTAHHBIX JIPYTOMY JIMILY C COTJIacHs
CyOBeKTa MepCOHABHBIX IAHHBIX, €CITM WHOE HE MMPEAYCMOTPEHO (eaepabHBIM
3aKOHOM, Ha OCHOBAaHMU 3aKJIFOYaEMOTr'0 C JTHM JIMIIOM joroBopa. Jluro,



OCYIIECTBIISIIOIIee 00pabOTKY MEPCOHANBHBIX JaHHBIX MO Mopy4yeHuto koI,
00s13aHO COOJI0IaTh MPUHIIMIIBI U TIpaBuia 00pabOTKU MEPCOHAIBHBIX JTAHHBIX,
peayCMOTPEHHBIE 3aKOHOM, COOIIOIaTh KOH(DHUIESHITNAIEHOCTh TIEPCOHATBHBIX
JAHHBIX, TPUHUMATh HEOOXOAMMBIC MEpHI, HAIpaBJICHHBbIE Ha oOecreueHue
BBITIOJTHEHUST 00sI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHukw, COBEPIICHHOJIETHUE yyYaluecs, poauTeENn
HECOBEPIICHHOJICTHUX YyYalIUXCs, HWHBIE CYOBEKTHI IMEPCOHAIBHBIX JTaHHBIX
(manee - cyObEKTHI IEPCOHANTBHBIX JIAHHBIX ) O0SI3aHBI:

1.7.1. B cny4asx, OpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEAOCTABIAThH
[ITkosie HOCTOBEPHBIE MEPCOHAIIBHBIE TAHHBIE.

1.7.2. 1lpy U3MEHEHUU NEPCOHAIBHBIX IJAHHBIX, OOHAPYKEHUU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeJIUTENIbHO coodmaTh 00 3Tom Illkoe.

1.8. CyOBbeKThl mepCcOHANBHBIX JTAHHBIX BIIPABE:

1.8.1. [Tonyyats uHbOpMaIHIO, Kacarouyocs 00paboTKU CBOUX MEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4acB, KOTJIa TaKOW JOCTYIl OrpaHuWdceH ¢eaepalbHBIMU
3aKOHAMHU.

1.8.2. TpeboBars ot IlIk0aBI yTOYHUTH TIEPCOHATBHBIC JAaHHBIC, OJIOKHUPOBATH
UX WIM YHUYTOKUTH, C€CIIM TIEPCOHAJBHBIC JIAaHHBIC SIBIISIIOTCS HEIMOJHBIMH,
YCTapeBIIMMY, HETOYHBIMHU, HE3aKOHHO TIOJYYEHHBIMH WM HE SBISIOTCS
HEOOXOAUMBIMU JIJIs1 3asIBJICHHOM 11e7T1 00paOOTKH.

1.8.3. [lononHuTh nmepcoHaIbHbIE JaHHBIE OIIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAXAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBath nevictBusi win Oe3neiictBue I1Ikonabl B yImoJIHOMOYEHHOM
opraHe IO 3alluTe IMpaB CYOBEKTOB MEPCOHAJIBHBIX JTAHHBIX WU B CyJACOHOM
MOPSIJIKE.

2. [IpaBoBbIe OCHOBAHUSA 00PA0OTKHU MEPCOHAIBHBIX TAHHBIX

2.1. TlpaBOBBIMM OCHOBAaHMSIMH OOpaOOTKH MepcoHANbHBIX AaHHBIX B Illkone
SIBJISIFOTCSI YCTaB U HOPMATUBHBIE MTPABOBBIEC AKThI, JJISI UCTIOTHEHUSI KOTOPBIX U
B COOTBeTCTBUU ¢ KOTOpbIMH LlIKona ocymiecTBiasier 00paboTKy MepCcOHAIbHBIX
JAHHBIX, B TOM YHCJIE:

o TpynoBol KOJIEKC, NHbIE HOPMATUBHBIE MPABOBBIEC AKTHI, COACPKAIIUE
HOPMBI TPYIOBOTO IIPaBa;

o bBromkeTHbI KOIEKC;

» Hanoroseiii Kozekc;

o ['paxkmaHCKHI KOJEKC;

o CemelHBIN KOACKC;



o ®enepanbublii 3akoH 0T 29.12.2012 Ne 273-03 «O06 o6pa3oBaHnU B
Poccuiickon @enepanum» U NPUHATHIE B COOTBETCTBUU C HUM
HOPMAaTUBHBIE [TPABOBBIE AKTHI;

¢ COLMAJIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOJATENIbCTBO Poccuiickomn

Oenepanuuy;

¢ 3aKOHOJIIATEIILCTBO B chepe Oe30MacHOCTH, B TOM YHUCIIE
AHTUTEPPOPUCTUICCKON 3aITUIIICHHOCTH.

2.2. TlpaBOBBIMM OCHOBaHMSIMH OOpPaOOTKH TEpCOHANBHBIX AaHHBIX B Illkome
TaK)Ke SBIISIOTCS JIOTOBOPBI ¢ (DM3WYCCKUMHU JIMIIAMH, 3asBIICHUS (COTJacus,
JOBEPEHHOCTH) YyYalllUXCA W pOJAUTENIed (3aKOHHBIX MpPEICTaBUTEIEH)
HECOBEPILICHHOJIETHUX YYalllUXCs, COrjlacus Ha oOpabOTKy MepCOHAIbHBIX

JTAHHBIX.

3. Ilesn 06padOTKHU MEPCOHATBHBIX JAHHBIX, UX KATErOPUM U NepeYeHb,
KATEropum Cy0beKTOB, NePCOHAIbHBIE JaHHbIE KOTOPBIX
00padaTbIBalOTCH, CIIOCOOBI, CPOKH UX 00PA0OTKHN U XPAHEHHUS, TOPSI0K

YHUUYTOKCHHUSA MMEPCOHAIBHBIX TaHHBIX

1. Hean 00padoTKM: opranu3anus 00pa3oBaTeIbHOM JeAITEJIbHOCTH 110
o0pa3oBaTeIbHBIM MPOrPaMMAaM HAYAJIBLHOIO 00111er0, 0CHOBHOI'0 00111ero U
cpeHero o01ero 00pa3oBaHus, J0MOJHUTEILHBIM 0011€00pa30BaATEIbHBIM

nporpaMmmMam
Kareropun [IepcoHaNIbHBIE TaHHBIE CneunanbHbie

JTAHHBIX JTAHHBIE

[Tepeuenb o (haMuus, UMs, OTYECTBO; CBenenus 0 COCTOAHUN
JTAHHBIX e TOJ; 310pOBbsI

TpakKIaHCTBO;
JlaTa ¥ MECTO POXKICHUS,
nzoopaxenue (pororpadus,
BHJICO);

MAacCMOPTHBIE JaHHbIE;

aJpec PErucTpaIuy Mo MECTy
KUTEITbCTBA;

aapec (pakTuIecKoro
IPOKUBAHUS;

KOHTAKTHBIE JAHHBIE;
WHIVNBUYyaJIbHBIA HOMEP
HAJIOT OTUIATEIIBIIHKA;
CTPaxOBOM HOMED
WHAVBUYaTLHOTO JTUIEBOTO
cuera (CHUJIC);

CBEJICHUSI 00 yCIIEBAEMOCTH
o0y4aromnierocsi u Apyrue
CBeJIeHMs, 00pa3yronmecs B




IpOoIIecce peanu3alun
o0Opa3oBarenbpHOI
IPOTPaMMBl;

e HHBIC ITIEPCOHATbHBIC
JAaHHBIC, PE0CTABIIICMbIC
(bU3HIECKIMU JINIIAMH,
HEOOXOIUMBIE JIJIs
3aK/II0OYEHNS U UCTIOJTHEHHUS
JIOTOBOPOB, UCITOJTHECHUS
HOPM 3aKOHOJIaTEILCTBA B
cthepe oOpazoBaHHs

Kareropun OOyuaroiuecs, UX pOAUTENN (3aKOHHbBIE MPEJCTABUTEIN)
CyOBEKTOB
Crioco0Obl ABTOMaTHU3UpOBaHHAsI 00pabOTKa U O6€3 CPeACTB aBTOMATH3AIUH, B
00paboTku TOM YUCJIE:
e TOJIyYEHHE NMEPCOHATIBHBIX IAHHBIX B YCTHOW U MUCHbMEHHOU
(dbopMe HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAHHBIX B JKYPHAJbl, PEECTPHI U
UH(OPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [11KOJIbI.
Cpoxku B Tedenue cpoka peanuzanuu o0pa3oBaTeIbHON NPOrpaMmbl
00paboTku
Cpoxku B TedyeHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpPOU JIEII B
XpaHEHUS 3aBHCHUMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIEPIKATCS
MEPCOHAJIbHBIE TAHHBIC
[Topsnok B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3IMYUBAHUS
YHUUYTOXEHUS |IEPCOHANIBHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTES

IICPCOHAJIBHBIX JaHHBIX

2. leab 00padoTKu: BHINOJIHEHUs] (PYHKUIMI U MOJJHOMOYMI padoToaareJis B
TPYAOBBIX OTHOLLICHUAX, B TOM YMCJIe 00S3aHHOCTEMH 10 OXpaHe Tpyaa

Kareropun [IepcoHa/IbHBIE TAHHBIE Cneuuansusie | buomerpuueckue
JAHHBIX MIEPCOHAJILHBIE | IEPCOHAIIbHBIE
JAHHBIE JTAHHBIE
Ilepeuenn o (aMunus, uMms, Csenenus o N300paxenue Ha
JAHHBIX OTYECTBO; COCTOSIHUH ¢doTo 1 Buaeo3anucHy,
e IION; 3J10pOBbsI ITOJIyYEHHBIX C KaMep
¢ TPAXIIAHCTBO; HaOIIOICHNS
¢ J1aTa U MECTO
pOXKIEHNS,




M300paKeHHE
(pororpacprst);
MacTOPTHBIE JJAHHBIE;
aJipec perucTparuu
0 MECTY
JKUTCIIbCTBA;

aapec pakTuIecKoro
MIPOXKUBAHUS;
KOHTaKTHBIC IaHHBIC;
WHIUBUTyJIbHBIN
HOMEP

HAJIOr OIJIaTeIIBIINKA
)

CTPaxOBOM HOMED
WHIUBUYAJIBHOT'O
JAIIEBOTO CUeTa
(CHUJIC);
CBEACHUS 00
o0pa3oBaHUH,
KBaJTM(DUKALIIH,
npodeccruoHambpHON
ITOJrOTOBKE 1
MTOBBIIICHUH

KBTI (DUKALINH;
ceMeHoe
MIOJI0XKEHHUE,
HaJInume JIeTeH,
POICTBEHHBIE CBSI3H;
CBEICHMUS O
TPYIOBOU
JIeSITeIbHOCTH, B TOM
YyCJIe HaJInIue
IIOOLLPEHU,
HarpaxJCHUMN 1
(vn)
JTCIUTUTMHAPHBIX
B3bICKAHMH;
JTaHHBIC O
peructpaiuu Opaka;
CBCACHMS O
BOMHCKOM Y4ETEe;
CBEACHUS 00
WHBAJIUIHOCTH;
CBEACHUS 00

yIEpKaHUU
JIIMEHTOB;




e CBEJCHHUA O JIOXOJE C
IPEIBIIYIIEro MecTa
paboThI;

¢ HHbIE MIEPCOHATIbHBIC
JTaHHbIE,
NpEAO0CTaBIIIEMBIC
paboTHUKaMU B
COOTBETCTBUH C
TpeOOBAHUSIMU
TPYIOBOTO
3aKOHOJATEeNHCTBA

Kareropuu PaboTHuku, KaHIUIaThl HA pabOTy (COUCKATEIH )
CyOBEKTOB
Crioco0Obl ABTOMaTHU3UpOBaHHAsI 00pabOTKa U O6€3 CPeACTB aBTOMATH3AIUH, B
00paboTku TOM YUCJIE:
¢ TIOJYYCHHE IMEPCOHABHBIX JJAHHBIX B YCTHOW U MUCHhMEHHOM
(dopMe HEeTOCPECTBEHHO OT CYOEKTOB MIEPCOHATBHBIX
JTAaHHBIX;
¢ BHECEHHUS MEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPHI U
WH(GOPMAITMOHHBIE CUCTEMBI B TOKYMEHTHI [11K0bI
Cpoku B TedueHne cpoka EeHCTBUS TPYAOBOTO JoroBopa. [ kaHaumaToB —
00paboTku B TEUCHHE CPOKA, HEOOXOAMMOTO JIJIsT PACCMOTPEHUS KaHAUIATYPHI U
3aKIJIFOUEHUS TPYIOBOTO JIOTOBOpa
Cpoku B Tedenune cpoka, ycTaHOBICHHOTO HOMEHKIIATYpO JIeNT B
XpaHCHUS 3aBUCUMOCTH OT THIA JTOKYMEHTa, B KOTOPOM COJIEpPKATCS
MepCcOoHaIbHBIEC TaHHBIC, B TOM YHUCJIE B COCTaBe JUYHBIX Aei — 50 et
[Topsimok B coorBercTBuu ¢ [TopsiikoM YHHUTOKEHUS U 003 TMUNBaAHUS
YHUUYTOXXEHUS | IEPCOHAIBHBIX JaHHBIX [1IKOBI B 3aBUCHUMOCTH OT THUTIA HOCUTEIS

MMCPCOHAJIBHBIX TAHHBIX

3. Hesab 00padoTku: peanu3anus rpaxxIaHCKO-NPaBOBBIX J0I0OBOPOB, CTOPOHOIA,
BbITOlONPHOOpeTaTeIeM MU NoJyYaTejeM KoTopbIX aBiasercs koaa

Kareropun IlepconanbHbIE TaHHBIE
JAHHBIX

Ilepeuenn o (baMunus, UMs, OTYECTBO;
JAHHBIX e IACIIOPTHBIEC JaHHBIE,;

e ajpec peructparyu u (Wwin) GakTHIECKOT0 MPOKUBAHUS,
¢ KOHTAKTHBIC TAHHBIE;

e HWHJUBUAYaJIbHBIM HOMEP HAJIOTOILIATENIbIINKA,;

¢ HOMEp PACUETHOIO CUETA;




o HOMEp OAHKOBCKOM KapThl;

« MHbBIC IIEPCOHAJIbHBIC JaHHBIE, IPEOCTaBIIsIEMbIE
bu3nIeCKUMU TUIIaMH, HEOOXOTUMBIE /IS 3aKITIOYCHHS U
UCTIOJHEHUSI TOTOBOPOB

Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI TIOTOBOPA
CyOBEKTOB
Crioco0bl ABTOMaTHU3UpOBaHHAsI 00pabOTKa U O6€3 CPeACTB aBTOMATH3AIMH, B
00paboTkn TOM YHUCTIE:
e IIOJIyYEHHE IIEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCbMEHHOM
(dbopMe HEMOCPEICTBEHHO OT CYOhEKTOB NEPCOHATBHBIX
JAHHBIX;
e BHECEHHs [IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, pEECTPBI U
UH(pOpPMAaIIMOHHbIE CUCTEMBI U TOKyMEHTHI [1Ikosb1
Cpoxku B Tedenue cpoka, HEOOXOUMOTO J1JIs1 UCIIOJIHEHUS 3aKITF0UEHHOTO
00paboTku JIOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU J1el B
XpaHEHUs 3aBUCUMOCTH OT THIA JIOKYMEHTa, B KOTOPOM COJIEepKaTCs
IIEPCOHAJIbHBIE TAHHBIE
[Topsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3IMYUBAHUS
YHUYTOXXEHUS | MEpCOHAIBbHBIX JaHHbIX LIIKOJbI B 3aBUCHMOCTH OT TUIIA HOCUTENS

IICPCOHAJIBHBIX TAaHHBIX

4. lleab 00paboTKu: odecrnieyenne 6e30MaCHOCTH

Kareropuu [lepcoHanbHbIE TaHHBIE
JTAHHBIX
[Tepeuenn o (aMunus, UMsi, OTYECTBO;
JAHHBIX e TMACTIOPTHHIE JIAHHEIE;
¢ aJipec perucrpauuu u (Win) pakTHuecKoro NpOKMUBAHMUS;
o KOHTAKTHBIC IAHHBIC
Kareropuun [Tocerurenu HIkonb
CyOBEKTOB
Crioco0Os1 ABTOMaTHU3UpOBaHHASI 00pabOTKa U 6€3 CPeACTB aBTOMATH3AIUH, B
00paboTKu TOM YHCJIE:

e TIOJIyYEHHE IIEPCOHAIIBHBIX TAHHBIX B YCTHOW U MUCbMEHHOU
(dbopMme HETTOCPEACTBEHHO OT CYObEKTOB MEPCOHAIBHBIX
JAHHBIX;

e BHECEHUs IIEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U




UH(OpPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI 111kosb1
Cpoxknu B TeueHne neproaa HaXOXKIAEHUS TOCETUTENSL HA TEPPUTOPUN
00paboTku [Ixosb1
Cpoxku B Teyenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIEN B
XpaHEHUS 3aBUCHMOCTH OT THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS
NIEPCOHAJIbHBIE TaHHBIE, B TOM ynciae MUHUMYM 30 qHeil B
OTHOIIEHUH 3aMrcel Kamep BUICOHAOII0ICHUS
ITopsnok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3IMYUBAHUS
YHUYTOXKEHUSL | [IEPCOHAJIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIA
MIEPCOHAIBHBIX JAHHBIX

4. YcaoBus 00padoTKM MEPCOHATbHBIX JAHHBIX

4.1. Ilxonma ocymiecTBisier cOOp, 3amuCh, CHUCTEMATH3AIMI0, HAKOILJICHUE,
XpaHeHue, yrouHeHue (0OHOBJIEHUE, U3MEHEHHE), U3BJICUCHHE, UCIIOIb30BAHUE,
nepefady (pacmpocTpaHeHHe, MPeaoCTaBiIeHUEe, JOCTYI), O00e3InYuBaHuE,
OJIOKMpOBaHUE, VyOAJCHHWE ¢ YHUYTOXKEHHE TEPCOHAbHBIX JaHHBIX B
COOTBETCTBUM C 3aKOHOJATEIHCTBOM O MEPCOHAIBHBIX JTAHHBIX M JTOKAIbHBIMU
HOpMaTUBHBIMU akTaMu [1IKOIbI.

4.2. Bce nepconanbHbie gaHHble [1Ikona momyyaer oT cyObeKTa nepcoHalbHbIX
JaHHBIX, a B  CiIydYasX, KOrja CyObeKT TEepCOHAJbHBIX  JaHHBIX
HECOBEPILEHHOIETHU, — OT €ro poAuTeNeH (3aKOHHBIX MPEACTaBUTENEH).

4.3. [Tlonyuenue o 00pabOTKy TEPCOHAIBHBIX JAHHBIX, pa3perIeHHBIX
CyOBEKTOM TEePCOHANBHBIX  JAHHBIX NI pacnpoctpaHenus, I[llkoma
OCYIIIECTBISIET C COOJIOJEHUEM 3allpeTOB W YCJIOBHMA, NPETYCMOTPEHHBIX
3aKOHOM.

4.4. llkomna o6pabaThIBaET MEPCOHATIbHBIC TaHHbBIE:

o+ 0€3 HCMOIb30BAHUS CPEACTB aBTOMATU3ALINN;

¢ C MCIOJB30BAHMEM CPEJCTB aBTOMATU3ALMK B IPOrpaMMax 1
uHpopmarmonubix cucremax: PI'MC «Mos mkonay, «1C: 3apmnaTa u
Kazpel», «1C: bubnuorekay, «NEeKTPOHHBIN THEBHUKY, «[Ipoxon u
UTaHUE».

XpaHeHne MePCOHAIBHBIX TAHHBIX:

4.5.1. llkona XpaHUT MEPCOHAIIbHBIE IAaHHBIE B T€YEHUE CPOKA, HEOOXOJUMOTO
JUTSL  JTIOCTHKEHHST 1ieJiell uX oO0paboTKH, a JOKYMEHTHI, COJepKalue
INEpCOHANIbHBIE JIaHHBIE, — B TEYEHHE CpOKa XpaHEHMsI JIOKYMEHTOB,
MPEIyCMOTPEHHOTO HOMEHKJIATYpPOM [el, C Yy4eTOM apXHBHBIX CPOKOB
XpaHEeHHUSI.




4.5.2. TlepcoHanbHble JaHHbBIE, 3AUKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTEIX,
XpaHATCS B 3alUpaeMbIX IKadax Ju00 B 3alMPaEMbIX MOMELIECHUX, JOCTYII K
KOTOPBIM OTpaHUYEH.

4.5.3. llepconanbHble TaHHBIE, 00pabaThIBa€MbIe C HUCIOJIb30BAHUEM CPEICTB
aBTOMATHU3aIlNH, XPAHATCS B TAKOM TOPSIKE W HAa YCIOBUAX, YTOOBI UCKITIOUNTh
HEMPAaBOMEPHBIA WJIM CIIyYalHbIM JOCTYNl K HHUM, YHHUYTOKEHUE, U3MEHEHUE,
OmoKupoBaHue, KOITUPOBaHUE, peaoCTaBlIeHuUE, pactpocTpaHeHue
MEPCOHATBHBIX JAHHBIX, a TaKXKEe WHBIC HEMPaBOMEPHbIC JCHCTBUS B
OTHOIIICHUH TEPCOHATBHBIX JTaHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 32 00pabOTKYy mepcoHalbHBIX NaHHbIX B Ilkore,
MIPEKPANIAOT X 00padaThIBaTh B CIACMYIOMUX CIIyJasiX:

¢ JIOCTUTHYTHI LIeJH 00pabOTKU MEPCOHATBHBIX JAHHbIX;

e WCTEK CPOK JCHCTBHSI COTTIacHs Ha 00pabOTKy NEPCOHANBHBIX TaHHBIX;
¢ OTO3BAaHO COrjacue Ha 00pabOTKy MEPCOHABHBIX JTAHHBIX;

o 00paboTKa MepCOHANBHBIX JaHHBIX HEPABOMEPHA.

4.7. Ilepenaua nepcoOHAIbHBIX JAHHbBIX:
4.7.1. llIxona obecnieunBaeT KOHPUIACHIIMATLHOCTh IEPCOHAIBHBIX IAHHBIX.

4.7.2. lllxona niepenaeT nepcoHAIbHBIC IAHHBIC TPETHUM JIUIIAM B CIIETYIOITUX
ciIyJasix:

U CY6’LCKT NEPCOHAIBHBIX JAHHBIX AaJI COTJIACHUC Ha IIEpcaady CBOHUX
JaHHBIX

e IICPCAATH JAHHBIC HGO6XOI[I/IMO B COOTBCTCTBHHU C Tpe6OBaHI/I$IMI/I
3dKOHOJATCIILCTBA B PaMKax YCTaHOBHGHHOﬁ IMpoucCaAypPHhI.

4.7.3. llIkona HE OCYIIECTBIISIET TPAHCTPAHUIHYIO Tepeavdy MepCOHATBHBIX
JTAHHBIX.

5. AKTyaJII/IEIaIlI/ISI, HCIIPpaBJICHUE, YIAJTCHUEC U YHHYTOKCHUE
MNEPCOHAJBbHBIX TAHHbIX, OTBE€TbI HA 3aIIPOCHI CY6'I>CKTOB
NMEPCOHAJBbHBIX TaHHbIX

5.1. B cnyuae mnpenoctaBieHHs CYObEKTOM TNE€PCOHANBHBIX JJAHHBIX, €ro
3aKOHHBIM MPEJCTaBUTENEM (DAKTOB O HEMOIHBIX, YCTAPEBIIINX, HEIOCTOBEPHBIX
VI HE3aKOHHO ITOJIyYEHHBIX NEPCOHAIBbHBIX NaHHbIX [lIkona akryanusupyer,
UCIIpaBJIseT, OJIOKUPYET, YAAISIET WM YHUUTOXKAET UX U YBEJOMIISIET O CBOMX
JEUCTBUAX CyOBEKTa MEPCOHATLHBIX JTAHHBIX.

5.2. Ilpu nmoctmxeHnu 1eneil oOpabOTKM MEPCOHANBHBIX JAaHHBIX, a TAKKE B
cllydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX IaHHBIX COIJIacusi Ha 0OpaboTKy
IIEPCOHAJIBHBIX TaHHBIX NIEPCOHAIBHBIE JAHHBIE MMOJIEKAT YHUUTOKEHHIO, ECIIH
MHOE  HE  NPEJyCMOTPEHO  JOrOBOPOM,  CTOPOHOM,  IOJIydaTeiaem



(BeIroonIpuoOpeTaTesieM) Mo KOTOPOMY SIBISIETCA CYOBEKT — MEPCOHABHBIX
JAHHBIX.

5.3. YHUYTOXEHHE JOKYMEHTOB (HOCUTENEH), COIepKallux TIepCOHAIbHBIC
JaHHbIe, TPOU3ZBOAUTCS B COOTBETCTBUU C [lOpsSAKOM YHUYTOXEHUS U
o0e3MMYMBaHusl TEpPCOHANBbHBIX JaHHbIX IIIkoapl B 3aBUCMMOCTHM OT THUNA
HOCHUTENS EPCOHAIBHBIX JAHHBIX, B TOM YHUCJE MYTEM U3MEJIbUCHUS LIPENepe,
CTUpaHUs Ui PopMaTUPOBAHUS AIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa TEpCOHAIBHBIX JaHHBIX WA €ro 3aKOHHOTO
npeactaBurens Illkoma coobmraer emy wuHbopMammioo 00 00paboTke
MEPCOHATLHBIX JTaHHBIX CYOBEKTa B CPOKH W B TOPSJKE, YCTAHOBICHHOM
3aKOHOM.



